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ATTENDANCE AND PUNCTUALITY



Attendance awards 

Every week we award the class with the best attendance in our celebration assembly with a 

trophy and each member of the winning class also receives a sticker. 

Each term we also award children with 100% attendance with a certificate, badge and prize. 

Term 1 – Bronze badge, certificate and small prize 

Term 2 – Silver badge, certificate and small prize 

Term 3 – Gold badge, certificate and attendance on a trip to Alton Towers
Research shows that excellent school attendance will support children’s learning and progress. It is 
for this reason that we want all of our students to aim for 100% attendance at school. 100% 
attendance is rewarded in the summer term with a 100% attendance trip. The children are busy 
voting on where they would like to go on the 100% attendance trip in the Summer of 2025. We 
understand that children can become ill at times and so expect 97% as a minimum target ”. Whilst 
we want pupils to strive for 100% attendance, we do understand that there are rare occasions 
when a child cannot be present in school. That’s why, if a child is absent due to illness they still have 
the chance to win the class attendance award. 

Well done to 62 of our children who have achieved 100% attendance in 
the Autumn Term. They were all awarded their Bronze attendance award 
and certificate. This is Fantastic !  Please keep up these efforts during the 
Spring Term. We look forward to taking all children with 100% attendance 
for the year to Gulliver’s Kingdom in the Summer.

Thank you for all of your support in ensuring your children attended school each and every day 
throughout December. The children really enjoyed colouring Santa’s hat each day and eagerly 
awaited the announcement of prize winners on Fridays. Attendance is crucial to your child’s 
educational success. Being in school every day allows pupils to access our outstanding 
curriculum and the remarkable opportunities we provide. On the final day of the Autumn Term, 
many children achieved 100% attendance for the month of December— having coloured every 
box and so they reached the green star. These children were given a wrapped gift from 
underneath our Christmas tree. We understand that inevitably there are times when children 
are unwell and unable to attend school. While they may be disappointed, we will continue to 
run this tracker and prize-giving at other points throughout the year so that every child has the 
chance to win a prize next time.



Government Rules

The Government recently changed its rules and is increasing fines for children missing school 
without permission. If a child misses 5 days (10 sessions) without permission, there will be a 
fine. Unauthorised absences include holidays, being late, and any other absences not approved by 
the Principals. As part of the new procedures, the school may carry out a home visit if a child is 
absent for any reason. Please do not be upset if we visit your house. We are doing this to check on 
your child's wellbeing, following Government guidelines. Please understand that it is not the school 
or the CMAT that issues the fines; this is done by the Local Authority. The money from these fines 
goes directly to the Local Authority. Whilst we are reluctant to issue fines, we must follow 
Government rules and want to support you in building good habits and giving your children the 
best chance to do well in school. I have attached a poster to this letter listing the fines, but simply 
put, the new fines will be as follows: 

• For a first offence of 5 unauthorised days of absence, the fine will be £80 per parent, per child 
(if paid within 21 days).

• * For a second offence of 5 unauthorised days of absence within 3 years of the previous fine, 
the fine will be £160 per parent, per child.

• * For a third offence of 5 unauthorised days of absence within a 3-year period, parents will be 
taken to Magistrates’ Court. Prosecution can lead to a criminal record and fines of up to £2500 
per parent, per child. 

Term Dates for 2025-2026 and 2026-2027 can be found on our school website: 
https://www.ourladyandstbenedict.co.uk/page/?title=Term+Dates&pid=94
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